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THE STENOGRAPHIC ROUTE TO 
EXECUTIVE’S CHAIR 


Five Sales Executives Tell Their Stories 


To DINAH MARGOLIN 


SHORTHAND notebook—a salesman’s 

order book: at first blush there may 

seem to be no connection between the 
wo. However, I found that several members 
of the Sales Executives Club of New York 
were only too ready to acknowledge that they 
»wed their present positions to their knowledg« 
{ stenography. Today, these men are sales 
executives of leading companies with one or 
more secretaries to do their bidding, but they 
all retain vivid memories of how they started 
Even though the road covering their experi 


ences went back many years, they gladly took 


the time to tell me how they traveled the 


stenographic route to sales success 


HARRY SIMMONS, one of these men, has 
made shorthand pay him handsome dividends 
When Mr. Simmons was a young man he 
worked as a clerk in a small office in his 


native Chicag It didn't take him long t 
realize that as a clerk his usefulness to the 


company was extremely limited, which meant 
that his pay would remain practically stati 
He decided to teach himself shorthand and 
applied himseli to the task so well that inside 
ol a year he got a job as secretary to an ofh- 
cial of the Pullman Company. He became so 
interested in shorthand that he resolved to se« 
what other returns it could bring him. Suc- 
cessful in a civil service examination, he was 
appointed official court reporter of the United 
States Circuit Court in Chicago, where he 
worked for several years until he was trans 
ferred to the United States Territorial Court 
of Hawaii, in Honolulu. 

Upon his return to the United States he start 
ed his own business as a convention reporter 


and for a long time reported the proceedings 


of such large conventions as the National For 


eign Trade Council and the National Associa 
tion of Real Estate Boards The youth wl 

once labored ver shorthand notebooks was 
finding out, as a man, that his diligence was 
proving a short cut to success. In 1913 he 
worked aS a stenographic reporter ul ler Wil 


liam Howard Taft shortly after Taft left the 
White House. A year later he did similar 
work for | | c ud re R osevelt in the Bull Moose 
campaign in Chicago. During the World War, 
when President Franklin D. Roosevelt was 


Assistant Secretary of the Navy, Simmons 


traveled in Europe with him as his secretary 
returning on the same boat with President 
W vodre Ww Wils and fis peace part 
Returning t Chicago, he entered the sales 
department of a large mail order hous« His 
unusual aptitude soon became noticed and he 
was pr ymoted to district sale manage! At 
this time, Marquette University was starting a 


course in selling and invited him to lay out the 
: 


course and teach it. One of the things he al 


ways advocated to his students of salesmanship 
was that they lear: 
the first draft of his book entirely in shorthand 
Then followed an offer from the Heinn Com 


pany of Milwaukee, manufacturers of loose 


stenography. He wrote 


eat binders, so he gave up teaching to com 

New York as their Eastern sales manager 

The story of Mr. Simmons is given at suc! 
length so that you will get an idea of the va 
riety of opportunities that came to one mal 
through his knowledge of shorthand 

‘When I think of the marvelous people | 
have met and the grand time I have had all 
over the world, my debt to stenography is 
boundless,” he told me. “Shorthand is a most 


invaluable part of usiIness mans equipment 





Eastern Sales Manager, Heinn 








I use it in my 
daily work to 
make notes It 
comes in handy 


in selling, t 
the salesman 
in make quick 
otes I 5 
talk wit 


prospects, 
ideas to be 
n to cus 
tomers, and of 
what goes on 
at sales meet 





phers 1s this 
Harry Simmons 
- . creas¢ your 
Company, Milwaukee shorthand vo- 
cabulary, for 


i you’ ever! yy int urt or convention 
reporting, you never know what sort of jop 
you will be up against. The more all-round 
and thor: ugh your km wledge, the better sort 
of person you will be As a convention re 


porter, one of my most profitable jobs was 
meeting of surgeons. I had prepared for med 


cal reporting as a court reporter, and know! 
1. 


y 
< 
+ 


eage 8 never 


to just what use it may be put.” 


**MIY tribute + stenography is that my two 
daughters must learn it. It is the shortest cut 

a real job.” So declares Carlton Eberhard, 
New York sales representative of the Federal 
Electric Company of Chicago, manufacturers 
of huge electric signs used on top of buildings 

Mr. Eberhard started as stenographer to a 
foreman in one of the plants of the Americas 
Can Company. He got to know the work s 
well that when his boss was promoted tw 
years later, he 
was made fore 
man. Deciding 
there might be 
bigger oppor 
tunities in the 
outdoor ad 
vertising field 
encompa $5 ¢ d 
} 


‘ 


yy the use of 


electric signs, 


Carlton Eberhard 


Sales 
Representative, 
Federal Electric 


Company 
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he left his well-paying 
job and started all over 
as stenographer with a1 
outdoor advertising con 

pany In a year he was 
made manager ot their 
service department. Wher 


a branch ofthce was open 





another city, he wa 
sent there to supervise 
sales in that territory 
Then came the depres 


the branch office was 


ut « 
“Although I had beer 
in executive positions for 
many years,” he told me 
the depression was 
respecter of persons I 
t b and 1 
was out of a job and 
a family to support, so | 


1 ‘ Ex Wess 
fell back n stenograpny, F 
which, luckily, I still used 
in my sales work That epression job Ik 


me to my present work In the lobby ot the 


building where I was working as a stenogra- 


pher, | met an official of Federal Electric. Hi 
knew all about my previous selling of adver 


tising signs and he offered me this job 


“From my own experience I would say that 


there is nothing to beat a stenographic job 
under an executive as the best way to learn a 
business All correspondence, even telephone 
conversations, come within tl stenographer 
ken. Another chap and I used to have a 
friendly competition in the office about our 
work. We certainly were critical of each 
other’s efforts. It was the greatest delight to 
catch each other in mistakes. You can bet 
+} 


this made us very careful. We wrote letters 
that looked as if they came from a printing 
press, so immaculate, so evenly spaced and 
margined they were. He, too, later became a1 
executive With good shorthand training a 
stenographer should be able t 


an executive's assistant and right-hand mar 





THE general manag: f the Railway Ex- 
press Agency, J. H. | 

sell the services of his company to the public, 
states that “any boy or girl who expects to 
make any sort of advancement in business will 
be surer of promotion if he or she has a 
knowledge of stenography.’ 

Mr. Butler has spent practically all of his 
life in railroad work. Very early in his career 
he noticed that the persons with shorthand 
knowledge got the best jobs, so he took a 
course at night. When he became secretary 
to a railroad official, he found that what he 
suspected was very true. To use his own 
words: “I found that being secretary really 
meant being understudy to the boss. As sec- 
retary | was really getting a personally con 


> 
’ 


utler, whose job is to 


J. H. Butler 


General Manager, 











Warrer. October, 




















ce r alt 
e learn st 
graphy a 
Can pla t 
te! gra] he 
+ +} 
art a) ‘ 
efinery f ¢ 
Stal il ) 
7 . 
} 
< ap 
Sales ¢ 
ence €¢£ 
ere s t } 
. | 
‘ as sal 
inager I 
, ™ <i s< 
‘ s * Je Sse H Neal 
tria ( 
, ter vy Vice President, Case-Shepperd 
, Mann, Publishers 
» mself 


cT i se rr 
‘ \ ‘ ‘ , 
s¢ . 4 t \ 
4 
\i | ‘ t t ft K¢ 
te 1 ? ‘ ? ‘ ? ve ? 
ree I tive Wotr 
CSD ~ ’ \ rk 
t) the ‘ 4 par ; ‘ 
‘ entir ’ p , 
t eUte wr | ) 
sp ence ' hy ; \ ‘ 
tes T ve ‘ ? , , 
the < ' . ; ‘ tart 
i 
‘ ' ‘ ‘ 
} ‘ ‘ 
T t 
I KX] \ ‘ ‘ 
i np i < npa r 
xperi é i nspiring te 
] ? , 4 , ’ ’ 
‘ i a 
+r 
i < 
wi Ca 


aiize that t 
gknpostsa g 
C Way | Suc 
ss were i 
re Lee ut 
rt il 
‘ 
MDoISs 


Frank Coutant 


Heads 
Department at 
Pedlar « Ryan 
Adi ertising 











56 Tue Grece Warrer, October, 1936 


THE LEARNER 





SHORTHAND REQUIRES 


DEFINITENESS 


Pointers by DOCTOR GREGG to Help You 


in Your Study of Shorthand 





MONG the valuable by-products you stu e-circle is used. Though the j-d without the 
dents may expect to gain from short h-dot is usually written to represent had alte 
hand learning, one of the most beneficial a pronoun, note that the A is expressed after 

is a_ habit f definiteness A well-known he, you, and who t listinguis! had tron 
singer, who never used her stenographic know! would, Notice, too, that an ¢ is inserted be 
edge to earn a living, says that the subject tween did and not definitely to distinguish did 
was of great value to her because it developed not trom would not egally it makes a dil 
her power to make quick decisions. In busi ference whether you did not or would not d 
ness one Can possess no greater asset than the a thing (one indicates deliberate disobedien 
ability to think quickly and act with decisior ind the other neglect), but no context woul 
When you meet a new word for which you tell you which was meant in many cases 
do not know the outline, write it in full with vour d or ded stroke wld be too much ou 
definite stroke nd later check to see if there f proportior 
s an abbreviated form. Avoid any tendency 
to hesitate while taking dictation. lhe writer W ould-—Did—Had 
who has not learned the value of definiteness 
in his thinking and writing will “fumble” a 2 2 2 
new outline while his dictator goes on with , 2 a in . 7 - i . 
the next few sentences. The efficient writer ¢ . oo € ? > —_— 
puts down what he hears without any attempt a - = 2 _ 
to analyze his work while writing, becaus« ; a 
he know t I i t ncentrate 1 ‘ . ‘A 7 7 A FP 
s Z 
entire energies on getting exactly what is a 1 
being said. If he does not write a legible out Fad re re s -? (OC 
ine af first, a there Ss time to trike il 
blique line through it quickly and rewrit 
well and good—but any attempt to patch up fre Were Will 
a poor outline is wasted time and is aln t 
sure to lead t ! irate reading , . , 2 , 
q)) course, the first step in 
acquiring delfiniteness in shorthand writing is “ ». = ° bs 
to increase your shorthand vocabulary as rapidly 
as possible. Much practice on the 5,000 Most —~ . ‘ .< ©O re 
Used Shorthand Forms will give you an excel 
lent background for any type of dictatior 
Brief forms and phrases must be learned s Were not—Are not 
they can be written without the slightest 
hesitation—not just the lists appearing in your a . 
textbooks, but additional combinations such as a - ? 
given on the opposite page. ; . , ) , 
A great amount of practice may be spent i 4 4 42 — = — 

. P 2 - = “_ — 

getting clearly in mind the differences in the 

phrasing of would, did, and had and also th 

differences in the phrasing of are, were, and WOULD-DID-HAD—he would not, he did not 

will. Control of the hand is necessary to keep he had not; you would not, you did not, you had 

we from getting so long it is read for will not; he would not, wi d t, wi had not 

The , lropped | mrs he he - , “r rot te. - on . te .e =e 2 7 
( | ma. when th reversed did not, she ha not: we w not, we did not. we 
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Brief-Form Phrases and Derivatives 


y, f 
Fa 

Pun. i 

) F a y 


CJ 


é 


Fed 


Zz 
- 


y 


) 





7 


“~ 


"wv 





hey w t ‘ they ha 
tha wou ! t t it | not t at } not 
ARE-WERE-WII < were W 
wil ire wl were n we we were we 
“ “ r ¢ wt “ the ¢ 
were the ‘ that € t t vere t at \A 
WERE NOT-ARE NOT were not, we were 
' not ‘ t { we ere t t the 
were t t 4 
SHORTHAND is an art, not 
cence ind tor that reason the size ot utlines 
« not conform rigidly to a tock patter 
Notwithstanding this fact, the size of the notes 
n the shorthand plates of the Grecc WRITER 
and your texts a very good model with 
which to compare ur writing [he size ot 
your individual notes will vary from the stand 
ird, but the , tions must ¢ maintained 
t you aspire t ar irate and fluent reading 
it what you write 
| like to think back t i writer who made 
the most consistent stinction in the sizes ot 
s circles of any tast write | have ever 
know! In discussing the difference that he 
was able to maintain in the sizes of a's and e's 
written at high speeds, he explained 
Soon after I had started to write, I ana 
lyzed the errors | was making in transcriptiot 
This study showed that I was frequently con 
fused as to whether | had meant to write an 
a or an e. I realized that this serious tault 
must be correct {f | hoped to progress tat 
n shorthand skill, so I charted a course of 
ractice t emedy the detect 
First | decid 1 that ever r must be \ 
eral times as large is every ¢ When | got 
i comparative ditterence in size firmly estab 
lished in my consciousness, I had no tendency 
to make overgrown e's and hali-grown a’s 
Probably what helped me most was reading 
that e-circles just touched the line of writing 
while a-circles cut down through the line. By 
following that suggestion, | found that ar 
é ircle could not be made lare« and an a-circle 
could not be made small if that distinction 
was observed 
7 
I {AT man claimed that he had 
never had to pu zie ver a circle alter giving 
himselt those urs of mtensive practice. Have 
you xed circle sizes firmly in your mind? 
for your practice toward forming habits of 
control in writing circles, you will do well to 
follow the exercises given in the penmanship 
drills prepared by the Art and Credentials 


Department ¢ 
cle writing, 
kit; cattle, k 
Ll wr 

th 
considerable 
making a dis 


hat, hit, 


Besides 


words 


( mroup 


ach mont! 


practice such 


s 


éttie; mat, met fa 
uld, he would; In 
is, you must also 
amount of your ea 
tinction in 

in such contrasts 


rly 


as 


lo build skill in 


contrasts 


as 
fit, 
he 


ncentrate 


sat 
miay 


Lil 


a 


practice on 


at 


aa 
fal 


the lengths of strokes 


to 
‘ 
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ne met rate Me fa) aD 
charge udge; Dan mie e, Lom; I car 

[ am not | g@ the t t end of ” 
iare @ } 
A BEGINNER sometimes lacks a 
lear sens f recti« li f t 
your strokes are not per slant, pla 
i piece { transparent pay ver the Ss rt 
ind outline your By tracing a good 
utline you may get t el ot the writing 
motion If this attempt t successfu 
your teacher to guice ind in writing 
the outline which is tr g you until y 
get the “writing swing 
Decide right now your Ju 
O. G. A. pin by Christa And look to th 
ls you are ising y I tice \ ul ca 
ret pens, pencils, noteb " k especia 
mace I snortnal wi £ } 1 Cal 
yoursell unnecessar t t work wit 
~ ro > 
HOW I GOT MY JOB 
Initiative and persistence are usually productive 
of wished-for positions in this column are 
chronicled imstances of success in that direction 
A Change of Luck 
al 
Ik OR some time | ad K¢ 
my position and had been trying to secure a 
ther. To do this, | id been writing letters 
{ application to any firn town | ip 
pened to think of, setting forth my qualifica 
tions. There were no results to these lette 
tor more than a year, so | finally despaire t 
securing a job this wa gave up writing 
the letters, concluding t | would ive t 
have better luck thar en following me 
to get a new hy 
Well, | certainly, i i ge fluck! Or 
day last fall I suddenly ce ed to start writ 
ing the letters agall I w ut one that da 
and picked up the telephone book to get tl 
address of some large I maile the letter 
to the first one | saw, wit ttle or no thoug! 
that it would mean anything to me, for I ha 
had so many failures Phe ext morning 
however! I received a | ) call tron t 5 
company, and went down to talk to them. | 
was given a trial for a few days, and am stil 
with them—going strong, a g t all re 
ports that I have heard fr the eads t the 
firm. It is a job that I re tor 
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\ KENTUCKY MOUNTAIN 


“SINGIN? GATHERIN ” 


AND WHAT CAME OF IT 


By JEAN THOMAS 


Author of “Devil's Ditties” and “The Traipsin®’ Woman” and 
Founder of the American Folk Song Festival 
MHI ‘ i rcuit a rt | tt ‘ 
certain isolated section of the Kentuck g fast t ( é trai ck 
ta vhnere was engaged as court airs tw ‘ | t ‘ he 
enographer, aite1 lragging for weeks pp am t glee 
I re i 4 ne and hea ocket, at last Let 5 | Pal ‘ Nn T I 
U c It Vas Kt a Satur { cle \ e en st I tine | cy il 
\ the xt wing Sunday, | se ke flinging é + e direct 
t Neare tous it the count 1 w hie ( ime t ~ 
cat ‘ ircde the It Waxgzo!l I | ent ( WW ¢ the il 
‘ eighl s ‘ Turleys, wl were s urn to ask juest the n all 
iin ‘ take the i wit k I lks it I Ke { 
| us | ‘ | rie \ ecK 
\ k pee f vour eve Gra FOR a ne t \ it ‘ 
cat i t t ve mori g when | came ine K¢ turkey Spy rn it 
kitchen for breakfast and =hit’s thr " : ence Wit 1 wide mime 
‘ pe Ip thar nm tne eit ckes Y lt al eve 
them lawyers and a passel lrawled, ‘ elig t n 
irter da like mat lerking at I the dir e mus 
“ } ry aré i tty Old Uncle \ t k 
vord that draps tron é lips gatherin ag IT re That I n 
\ re plun ckered out, Im _ sart Git min the dul 
’ é vhar the birds are singin’ and The dulci-n ! é 
e laure ft blowt Whar the eck ould stop a 
‘ R rR crvstia and gurel n ke N thir to ssu l it 
A 7 vy white pebbles a1 Turley, “tf t ilt a leetle spell t t 
I yng, becaze Phronie’s folks'll be ex f , 
\ look of delig é the es 
SO ~ s break st was the daisnes the little Turlevs and we stened for a while 
vasit i e “ki en house put to rights But Ethar i I e sg te patient 
off w | with my portable typewriter and exchanged glances We be 
" ise I never went without them said Ethan, and Phr c é i 
ind the Turleys with a basket of “extrie “Wall,” drawled | i ybserving 
fixins” for the kin folks—leaving Granny luctance, “bein’ as Old Uncle Abner’s dul 
.eare miling contentedly on the stoop of the more and their singi easures ye like 
ld Keare H 1s¢ waving farewell wit! al does,’ he eyed me esitantly Sup] sin’ 
‘ eckered apron and calling out a stay hure; there's allus vittals a-plent 
ec I'l! look to! you whet l Se¢ ) } Old Abner S Me and the woman tur Z 
mit Womart Now en irself'’ his mate ve ll take the youngins ind gx 
I afin’ the children made no pr 
Vi ANY a mile we rode that bright summer test, but settled back meek We'll come 
dav—long ag over the creek-bed road. W<« ilong back about s \ " tet \ 
ad at last reached a lonely hollow when sud home to the Kearey House Granny Kearey 
enl I m atar, the soft harp like notes of a be sendin’ ut a Sar warrant I reck 
strange stringed instrument drifted into the huckled tlen we wuz to f t vo 
quiet ravine “It can’t be a zither,” thought 
I, “there are too few tones. Nor a banjo, nor ‘®*§T’S a barga said beaming with de 
yet a guitar.” By this time slowly, steadily, light And without further ado | mbed 
with the music, arose the voices of an old out over tl lusty wheels of the t wag 
man, a girl, and a child. I leaned forward and made my way cautiously over the foot k 
eagerly from the wagon-seat where I sat that spanned the creek, balancing myself 
hecice Tre u Turley and Phr nie his mate. wit} p rtal 1. und brief aS¢ R aching tt! 








safety, I struck off on a 
rough a straggling corn 
Abner’s cabin, from which 


opposite bank in 
narrow footpath tl 
patch to Old Uncle 
handful of his neighbors, 
were celebrating with 


came the musi \ 
children and grown-ups, 
and the 

played 


a mouth harp, a fiddle, a banjer, 
dulcimer—a _ three-stringed instrument 
with a “noter” (a small stick) and a turkey 
teather 


As | 


and l nele 


drew near, the music suddenly ceased, 
Abner arose 
and extended the ther in 


‘ 1 


dulcimer in one hand, 
friendly fashion 
you,” he said in his 
that I taken 
ntrapshuns you're a-packin’, | 


vat I scrutinize 
slow mountain way and now 
notice of them ce 


memorize you You're the short writer, the 
Traipsin’ Wi: follers the law 
the jedge and a passel of lawyers, I've hear-ed 
talk, too, that 
hallets and musi ™ 


1 
(,atherin 


man that with 


you've got a cravin’ for song 


come jine our Singin’ 


He paused te make mre acquainted with hi; 


fellow minstrels. “We take delight in makin’ 
music on the Lord's da hit putts us in good 
heart We've beer havin’ our Singin’ 
Gatherin’ like this on the secot d Sunday 


June for a right smart spell.” 
r . . 

THEN matter f-factly they 
their he girl and little boy having 
made room for m« i them on a backless 
bench (a log that split in half and 


proceeded with 
music, t 
heside 


h id been 


Kentucky Mountain Minstrels at a “Singin’ Gatherin’ 


fitted with four short pegs for feet 


Sang I 


the least 


pi ces 
Abner 
notice 


the | 


lancin’, 
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They 


ootwas! 


in’ hymns, ditties to “pleasure 
uns, lonesome tunes and play-gam¢ 
“without no harm in ’em,” Old Uncle 
haste to explau “You take 


We hold t 


made 
we ain't a-steppin’ the tune 


*rimitive Faith and we don't favor 
leastwise not on the Lord’s day 


OF course I returned the next year and the 


next, always to leave with a yearning to 


the “Singin’ 


make 


Gatherin’” more widely available 


They welcomed me each time to their midst 
and sang over and over for me their ballads 
and ditties, so that | might take them down 
on my portable typewriter and “ketch hit 
right” in my notebooks—where I! recorded 


their music 


she riff 


They even sent word by the high 


long in advance to remind me of the 


Singin’ Gatherin ! 
Then there came that second Sunday i 


June when the 


Hollow 


‘head 


tunes 


>etters, 


ally desirable to bring him at 


many 


Singin’ Fiddler of Lost Hope 
wandered in wit s fiddle and his 
piece plum full litties and froli 
Those of you wi ive heard Jilson 
will understand why it seemed especi- 


A bner’s 


‘ 


friends down t 


the outside world might hear with their own 


ears the 


of mot 
nually 


music of the mountains from the lips 
intain singers. Howe l retur aI 
tor some time before | uld persuade 





” 








——— 
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3 Englis i n Ong ™ t R Alber 
Hal The Ss ry it ft ippear« nm these 
pages a ew cat 5 

Not the east \ the Festival ts t 
£ “ gy ie the part I the K 
that the w ! thei ways mus 
great f the 1 : the great tow : 
cities con t car | 


| ‘ fitter rye 
AND: v, ther if e iong W ve gS 














“lest the least ul rorgit ul play gar 
lest they forgit how the elders went t 
s nein’ school bless vou ] | young gather 
at the firesid ft ul ke mi 
time and ava w he ew Iw the ] 
tie chimney t \ 
; Ay eis vho 
gr i \ sing ister 
a iTS ! tine vit il 
‘ Call ] = Gees PF up a 
aa ’ , : ; , 
t¢ \ ) or 
ryt , ’ } *? 
, 
/ 
Peng ea , 
Abner. « 
Little Babe Caldwell and His e tune that t 
Home-Made Gourd Banjo ttle cal fr floor to rafter Wi 
’ . f the next S 
Cate . Cate, vill tell 
en esc with their music to my =p 
bir tie foothills near the May Pratl . . : ue : \ 
ust a little span from the level land ! vou d t et S Gat 
e ft s¢ 1 Sund Time 
| . 
WHAT ippene alter that first journey <« 
l nele Abner i s triends d V1 i ny 
abin is story he immediately enthusiast 
receptior t tl rst omen Gatherin’ et = 12 QUESTIONS > 
uraged the organization of the America 
Folk Song Society, with the purpose of pet 
petuating authentn nterpretation of the bal Check them to see how many you can 
lads an g ft es that had beet anded dow answer and compare the reault with 


Irom generator t generatiol vit ut bool the answers on page 8&2 
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COME, HEAR YE! HEAR YE! 
Another STENOGRAPHERS’ ANNUAL CONTEST Opens 


Let's Have Your Papers Before November 30! 





} suspect t it the fal acy ; equality uertn PFiace Mit t leluxe Ma 4 bb nd 
among imans is i in a large White Antique Pa graphed by the autho 
. a aed ' fth Gregg W Desk Book 
measure to the fact that while men b 
, 1 a1 ‘ €a f é es > Ame Re g 
nature are near i ilike, throug practice (ire S rth S 
} | ‘ 55 7 
they become very fai apart Ihis ts particularly Si al Letter Pr Set of “Ar un’ Re g 
noticeable in the stenographic field. If you n Gregg Shorthar 
question it, suppose you arrange tor a reumon D ate awards w es t ntestants tying 
t the member f your graduating class, and . ee ee 
weeain the dea iS eserrece factteewe @ 
ascertain the degree ol ICC r failut Cat Rules of the Contest 
has attained. Yet all of you started out wit 
pract il the same protess il qua ations I ‘ t . anging 
It is iterest al the little extra practice tha : B ng art 
M . I 2 t ade pewritten 
causes one pers t rise aDov t thers in 7 lly pie . P 
business and professional life rs, erasure r other al errors. S 
i peting ¢ f ‘ s y 
‘ : ee a ire to the arrangement of the py, to good 
stenographers to k vt the shorthand plate, ! n, clean type 
Thoughts on Leadership,” which is being used 2. Write the entire 
as the Stenographers’ Contest Copy, is a speci hand, either fron tatior py. ¥ ay 
‘ ‘ 4 
men ot practica tes writte trom ctatior = $ r 
r ' ‘ ro ' ' ‘ } " 6 s £ 
i app Ximatt | we Ss i I ie ) i 
young woman w s holding an enviable pos a al “se a setint 
tion as secretary t ne of the world’s ablest g ‘ , i 
educators A ¢ mpat atively few vears age sh making manuscript . : t i s Those of 
‘ ‘ rh } 4 
started as a sten grapher but interest. enthus! K N ‘ lave Da s 
: experic astening S arts fa 
asm, ability and the ambition to use it, marked at " 

» a ! \ e excellent pra 
her as a young woman of talent and capability tice for those f " : not done it bef 
and she was chosen t fill the position of re However, it is not ! : ‘ t you so bind tt 
sponsibility she now has two parts your te 

' ' The papers s ! ‘ t 
W e asked tnis same secretary te write the sr a enacts 0 a 2° the ae 
shorthand plate for us and she agreed—as gra write your name at : lees odices 
ciously as if she were not already “over her f you are now employe state whether or 1 
ears” in other more important duties! Observ« you have an O. G. A er Gre 
4 . Wr r V T 
the fluency and beautiful formation of many oft n Awa | 
e 3. If your work is nn a ie 
these outlines at a speed which many stenog 8 
' ' “ ’ ‘ would Ke to tei s ASs¢ s In a 
raphers would think “breath-taking” if they ‘om én thn Gein 1 a 
: - ! 2 I Spe i priz 
were asked to take the dictation. They are awarded to the stenogra writing the most interest 
being reproduced in actual size in order that ng st f his stenographic experiences | 
you may see the compactness of style as well 4. This contest is open only to stenographers, s« 
as the fluency of movement. How does this ~~ 2 eee en ed, or wh 
Pi ° . een my} yea na enograpl! ipacit i 
writing compare with your own notes: nos seodions be +h 
, s . as P 
ovees t the Gregg I ~ g { pany 
’ ‘y , a ‘ . 7 ’ ‘ ‘ . 
PH practicality of this Contest he ntest closes at midnight Novembe1 
should appeal to every serious-minded and 
ambitious stenographer and secretary Dhe AND now, stenographers, this is 
simplicity and ease with which you can qualify your contest. It is a test of your efficiency and 
, c Lit on om mene . ‘ : 
makes it possible for you all to find the time skill. It is a chance for you t join hands with 
and opportunity to try your skill. The prizes other stenographers, secretaries, and reporters 
are beautiful. ‘Nuff said! all over the world, You have the opportunity 


t becoming acquainted with them and really 
The Prizes knowing that you are a member of one of the 
finest and largest fraternal organizations in 
he world—the fraternal Order of Gregg 


Artists! So do not be bashful—and do not 


First Place, Silver Loving Cup, suitably engraved 


n recognition of stenographic efficiency 
Second Place, Deluxe Miniature Shorthand Manua > , 
ind Dictionary Set, autographed by the author struggle to find an excuse for not entering 


7. 


Third Place, Fountain Pen Desk Set his time. Let's put it over in a 
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Stenographers’ Contest Copy 
er on ee 


vritten by Margaret Richards, Se ary to Doctor Gregg 
¢ i Pg FD ra == P ied , an -—ga"~ 


we th he ty a OPS > Sho! 
4 imi. a” tr . - har a — 


i S ee a Lay > Oe 


ae K—— — : Z 
> 6 =" Bor Cs ear ue 
CZ Br - Me it Me Bn Ge 
iige ra. Peer - C' 
- C2 y. ii uk de OS; 
bia Mert GAM GK Oo 


a a MR ll nl hao a 
rc Ye : — a. sa ——, > 


SN 


io” da —/d- gg - on we < 
on ( wer'g 6 a af Lae 
4a+GFA pA? =: | 


a Le Cm “Z~ > TP 


— 


—y! dom. YY ao 
> co my fo a A - ( yoo 


4 








Richman and his pilot 


, . 
skilled hand you see here tving the 


s pl ine that 











Off to the Rescue 
of the Lady Peace 


back 


from 
Merrill, and it 


re safely 


ring the extra drums of gas 
in the passenger cabin of Ricken 
tuned up their motor for 


back trom the Canadian mars! 


ady Pe ice had hy gved 


down it 
It was the most exciting of 

Neuenhaus has beet 
in his capacity of expert engine 
the Eastern Air Lines. He might 


’ ’ , 
orthand, tor 


Please 


1" is often 


foreign traveler's comments 
niences” provided for New York 


Sut 


interesting and 


for granted here 


the first issue of “The New York 
us a surprise 
t Western | ilw ivS at vou 
level ype 1 1 new ror the 
living alone, has a date and 
the new princess dress buttone 


London, 
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EWS 
in WORD and 


Loading 
last four 
drums of 
gasoline 


all-the-way down the back. All she ne 


do is to put in a call for a button Boy, a 


well-mannered and discreet messenger, guar 
anteed to have eight fingers and two thuml 
that will button up all those knobs on the new 
Empire style dress, will r t er assistance 
The Button Boys, we are told, went t ict 


We will be intereste n know 


ing 1f the service spreads 


in September. 


Five Months to Qualify 
Nor quite new as the 


Button Boy job, but an odd calling that w 


ad forgotten about until “Spot News” can 
to our desk the other d two nicely mime 
grap! ed clip sheets telling t the activities oi 
the W.P.A. reporters compiling the New York 


 1ty Guide a Federa 


Book. 
is that of breeding, training, and renting rat 


catching ferrets. The one New 


ticing this profession give hve-month ferre 
course in strategy, after which the little ar 
mals are qualified to de-rat buildings at $35.00 


a night. 


The Ubiquitous Typewriter 


AS ur leading article pointes 


ut last month, you will find typewriters every 


ere these lays t t es 4 
schoolrooms, but on the n e set, in the stars 
lressing room, the n tudio, the author 
den—in almost every mat study. Besides al 
we showed you last mont weve come acros 


pictures of Richard Dix ar 
rattling off 


scenes, Sif 


personal 


Hubert Wilkins busily at work 


his typewriter in the close confines ot his cabu 
n the Nautilus, Cornelius Vanderbilt, Jr. bang 

ing out his copy his portable, and of Pa 
tricia iegfeld, wit eT undard machine t 
er elbow She has lumnist, you 
know, instead of lowing e footsteps 

er tamed parents, Flot fiegteld and | 








Tue Grece Warrer, October, 1936 


65 


Champ is 
too fast 


q for Jackie 


to follou 


PICTURE 


bree atter 


e Beverly Hills 





, 
it nogers, 
Ir w publishing 
[vp A te vavrt t 
nal ge s tap 
bys 
rus Mid i\ Ca 
} 
iugnt und palat i oce id goes t ( £ 
iC i the re t il the in . t ( t 
we rypew g 1s ge act plis f R A is t 
nen the ste graphers ex S \ ¢ tr et 
‘ +f 
le wor; Is { ‘ 
. 
Even the Youngsters » words and asks her to 1 
\ ry . rw elling ; ‘ , | . eA 
e T ping These Days 
re Typing These Day: wag Pada 
yr | 
| f 
WELL, maybe Shirley will but fi 
> \ \ ‘ 
eve to t vith her fingers as well 
' ‘ 
e ca A | ( “ . 
ture 
1irear er ¢ ‘ 
pi \ 
. 
\ I 
‘ 
(wpb the 
‘ ¢ ~ 
‘ 
the fF at 
| 
ry ft 
. ¥ 





Bill helps Shir- 
ley Temple with 
her spelling 
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At the Sign of the 
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INFORMATION DESK 


U.S. Alphabetic Agencies 


Can you tell me where | can find a list of the 
various so-called “Alphabetic Boards and Commis- 
sions’’ operated under the authority of the United 
States Government ? 


Lists have appeared in newspapers and maga 


trom time to time, sometimes including 


a brief summary of the duties assigned, 
done in the reprint from the New York Times 
April, 1934, 


Limitations of space de 


ines 
as was 
appeared in the BUSINESS 
Wor 


not permit giving a 


that 
EDUCATION 
mplete list here, but the 


more important are as follows 

AAA Agri \ A\dn : t 
A.B.M.C Ame , Battle Monun (Commiss 
A.M.A.C Arlingt M At hea Cor 

ssior A.V.A \ t \ \ 

B.O.B.— Bu I 

C.A.B Cor \ ” 2 c.C.¢ 
( lian ¢ erva { Emerge ( nserva 
Work 6.4.6 { C1 Cor t 
C.F.A Commiss I \ C.S.B { 

ra S a Boa Ce S s 1 I ‘ 
C.§.C.—-{ al Stat al Con ‘ ( Ss ‘ 
{ m s t C.W.A { W a \ 

D.L.B De te Lig Boar 

E.C Ex ¢ ( E.H.C | r 
Housing ( { " E.H.T.A Ele H 

| Ay y E.1.B Export-In 

Ranks 

F.A.A Fed \ \ nit t t 
F.A.C.A Federa \ } ( Admir rati 
F.C.A Fa re Administra t F.C.C 
Federa Comn s Commissior F.C.T 
Federa ( i Trans] tat F.D.1.C 
Federal Depos Ins ce ( poratior F.E.A.P.W 

Federa Emerg Admit t P ‘ 
Works F.E.H.C.—Fedet I Xv y Hou £ 
Corporatior F.E.R.A Federal | ere y R 
Admin ation F.E.S.B Fede En ment 
Stal ath I F.F.M.C I era Fa 1 
Mortgag { F.H.A | er H re 
Admit i F.H.L.B Feder H ] 
Bank B F.H.O.L.C I H o 
Loar { at F.P.C Fede Pow Cor 
nission F.R.B I Reserve | F.S.B.C 

Foreign Service | gs Con F.S.C.C 

Federa Sury s { ! ? | t es { rporat 
F.S.L.1.C Feder Saving a Loa Ins < 
Corporation F.S.R.A Federal Surplus Relief A 
ministratior F.S.R.C Feder Surplus Relief 
Corporatior F.T.C Fede Trad Commissior 
F.T.Z.B Foreign-Trade Zones Boa 

G.A.O Genera \ 1 ge Office G.F.A 
Grain Futures Administrat 

H.O.L.C Home Owners’ | " ( tior 

1A.B Industria Adv \ Boa 1.B.c 
Internationa! Bot iry Commissior 1.C.C Ir 





Send your questions to Information 
Desk, The Grece Warrer, 270 Madison 
Avenue, New York, N. Y. Answers 
not published here, because of length 
or limited interest, are mailed 











‘ tate { nm ‘ { M 
arriers 1. F.C.U.S.C c k herte 
( mr $101 l ed State { : I J Cc 
Internationa loir ( 1.W.C Inlar 
Waterways Cor 

J.E.B Joint I 

L.A.B Lal \ 

M.C.C Mixed Cla ( M.U.S.G.C.A 

Mex i | te St { al < t \ t 

N.A Nat \ N.B.C.C Na 
Bituminous Coal Comn N.C.B N 
Con ance Boa N.C.P.P.C Natior Capit 
Park Planning | N.E.C Nat 
Emergency ( ! N.I.R.A Natior Industr 
k very Act N.L.B Nationa I B 
N.L.R.B Na " Re s Boa 
N.M.B.—National M ' N.R.A.—N 

i Re ery Act N.R.C N na Re | 

f ttee N.Y.A i t \ \ stration 

P.A.B Petroleu \ Boa P.LA 

Pe Industry A P.R.R.A 
Puert R Re t A r strat 
P.S.A.C Prefer: S Ad ( nittee 

V.M.C Perry's \ Men ( 
P.W.A Public Works Administra r 

R.A Resettlement Administratior R.E.A 
Rural Electrification Administratior R.F.C R 
mmstruction Finance Corporatior R.R.B.--Ra 

ad Retirement Board 

S.A.B.—Science Advisory Board $.c.$.—S 
Conservation Service S.E.C Securities and Ex 
hange Commission $.M.C.C Specia Mex 
Claims Commission $.S.B Social Security Boar 

T.L.R.B.—Textile Labor Relations Board T.V.A 

Tennessee Valley Authority T.V.A.C Tennes 
see Valley Assoc ated ( Operatives. Inc 

U.S.B.T.A.—United States Board of Tax Appeals 
U.S.E.C.C.—United States Employees’ Compensatior 


U.S.E.S.— United States Employment 


{ Mmmissior 


Service U.S.R.A Unite States Railroad A 
ministration U.S.T.C Unite States Tariff (¢ 
V.A. Veteran's Ad nistrat 
W.F.C.—War Finance Corporat W.PLA 


Works Progress Administrat 


“Identical With” 


Please inform me as to the correct word to use in 
the following statement: An article is identical (with 
or to) another article.—&. O. 


“Identical with” would b rrect 
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ART AND CREDENTIALS 





JUST TO GIVE YOIl 


A JOG IN TIME 
HERE’S A PEP TALK 


By FLORENCE ELAINE ULRICH 


Conductor, Art and Credentials Department 


SUCCESSFUL business man speaking of his piano and studio for practice, in return 
before a group of students in Chicago r some research and stenographic work for 
said, “Your success in life depends as s book. Was she happy 
much upon your play as upon your work. It 
is your leisure that provides the ‘abundance’ of BY having an idea and a visiot 
lite—enables you to round out your personality, what 1 want to do with your talents, you 
physically, spiritually, mentally.’ make use of the psychological law of attra 
When you st p to think about it, isn't it ab t so usetul itta g iccess Chen ask 
surd ft magine that the Edisons, the Fords y rseli the quest What am | ing wit! 
the Hills, the Wanamakers could have becom nN leisure fevoting t all t parti dances 
truly great and wealthy men simply by per- und what u, or do | corral a tew hour 
forming taithtully seven or eight hours a day t levote to serious reading, making contact 
at a given job’? That merely makes good work lor or t king about t things like best 
men! It was the liscipline £ tye ‘ 9 thous ‘ 1 
and imagination to bear upon that job, or son Mr. Marcel, the originator of the Marcel 
the during leisure hours, which created new Wave, if I recall correctly, worked i barber 
eas tor old routines, new patterns t be wove! p in Paris but he dreamed of being abl 
nto the familiar tabr f business—in short tu create s i wave artificially as his mother 
tne resour fulness WwW cl | iracterizes th nati i cl ] ié@ spent many ¢ 
enterprise of these men eisure trying to make, and finally t 
M Bills continued, I would say t ‘ eriect, this ir 2g experimentation 
tra I be re he est stenographer that ou the secret t at ist r ime |! His larne 
pos l il be but keep re vou tne pread | Kt \ nre ind wore Ly ul 
La gher goal and, in your leisur pla | abul I t ive mM ne tf ing 
time, I us attention on this ideal in order tha t wave ft rt pecial tunctior 
the power of your thoughts may help draw t At 4 e re to a pecial drean 
you the ways and means of accomplishing 1t i very wea in. His leisure hours broug 
ICCESS W it you wit \ ir ieisure deter 
[ RECENTLY talked with a mines in a large measure your happiness an 
girl who was very enthusiastic over an oppor succes 
tunity that had just come to her. All of her : 
life she had wanted to study music, but had SHORTHAND typewriting 
not had the opportunity. Luckily her first ire serious studies, so w t form a club 
stenographic position was im a music store i for additional writing and reading practice out 
New York City There she had a chance to side co sr ) i vite 
read scores; she received tree tickets to reci business and prot nai met il women i! 
tals and concerts—learned in her spare time t ir city to atte and give talks, successtu 
uppreciate the music she loved. Then her big stenographers and secretaries to tell you some 
pportunity came. A famous pianist and pian ot their experience y nay secure vita 
teacher, who was writing a book, came into the tions to visit some of the larger offices to se 
store in the course of some research work |! w the work 1s done \ then there t 
was doing, and she was able to help him find practicing tor the contests and certificate t 
the material he was looking for. Interested, he and Grecc Writer awards! You cannot 
asked about her training and she explained het ugine how kl “ acquire speed 
lesire to learn to play the piano, but her lack and skill, nor the pleasure you will have u 
f opportunity. He forthwith offered to give vinning tf iW kk ibout the lu 
her. without charges pian lessons and the use prize " ‘ t vin the I f 
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Marks of Merit in Bronze, Silver, and Gold, to be won as you gain skill in 
Shorthand and Typewriting 
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Wa i Sone ; pag mo £ c W jua y 
t se awa S S ist K¢ i Pain J tiie ra I i t 
t t what a game! ere were ere t Wiad 
< appy cipier ts I s ents iwaré t t ‘ ' \ it : 
t ye " every award testified t t : 
t ’ i} ) isn t vort \ le i I ‘ i 
‘ i \ ? ‘ t t | 
0. G. A 
Al Club Pri | a 
one 
out Ulub Frizes slit ver I 
" ‘ I 
OUALIFYIN t c se . ' 
¥, Lit NG lor the cer- ' 
alif g | 
tes a thie edentials becon more Sutens ae 1 ’ 
\ k t i t | t t s 
. ‘ ; < | t ecely rd a i) 1 ] 
, os mitt ‘ paper ' 
Cons ee at r htt i . ’ 
i tv Z iss «ce e ft tr ¢ ‘ : 
A. T. Test All of 3 
" } 
. ' R 
\ sy ( eriect cx es rt I iest as r) 
P ‘ beet ¢ 
| , a | | 
t till | nsiderable muitormity m the Transcription Tests 
\ ‘ r rest pe! 
, 7 oteil 
i ‘ N I i} St) 4 
} ) wet WW ‘ “ , d ; ; t 
| 
‘ , we ew ete 
vs 
\ 4 ‘ 
re stenographers ma \ 
| e awards, : 
lest given the gol l'ra , 
t | I 120 \\ isan ite 
, a sane ¢ Competent Typ Peat 
- h 
} r W« Ss } te ‘ vive 
‘ ‘ }? | 
* 
ectober est ateria 
i < 
fil abs of test paper hould be accompanied by a typewritten ' mame f expedite checking 
and insure accuracy in making out certificates fictaber f ' f “ membership 
tests until Nevember 25, 192¢ 
. ry . , 
. please ' ke are 
O. G. A. Test Instructions 
These tests are to determine your ability to write wv Ea ' 
shorthand smoothly fluently and accurately Any i A t 
ginning student who is able to make a creditable ‘ ' r? n 
copy of the Junior Test page 7 may submit it 
lor the Progress Pin The test below for the 
oO. & \. Membership Certificate, can be written by { ng to t 1 t Ww i 
any one who has completed the Eighth Chapter of et ft ‘ oh ft t 
the Manua 
Practice the tests as often as you like comparing 
your notes with the printed plates until you have I Sp ! we 
roduced a copy in your best writing style Ask ms ! I ‘ 
your teacher to criticize your writing as you prac 
tice Observe proportion in lengths, correct size of 
circles, good formation of curves, and fuency of 


execution re re . 
QO. A. T. Test Instructions 


© extend t ut fae the ¢ nes we d Observance of the few suggestions given here wil 


flort ‘ he be heilptul in the preperation of ©. A I tests 
j 1) Arrange the Junior test on one sheet only Fach 
‘ ACU 

: , vart of the Senior test requires a sheet, making tw: 





\ ' fe dc by rr r mor tri 
. . “ © wari . re LU sheets to the test 2 Use good quality paper of 
I you snow Dy youl nanner tia their eft t regular letter size e:ndht and one-hall by eleven inches 








(except where legal size is specified in the directions). 
(3) Center heading. (4) Keep margins as nearly even 
as possible. (5) See that the ribbon used is capable 
of producing good, clear copy. (6) Use clean type. 
(7) Do not erase, or strike over letters: typographical 
errors are not permitted. (8) Indent paragraphs either 
five or ten spaces, but keep them uniform throughout 
the test. A lesser number than five spaces or a 
greater number than five, unless it be ten, should not 
be used. (9) Double space always between paragraphs, 
whether it be on single-spaced matter or double-spaced, 
but do not use more than two spaces. (10) Type a 
proper heading or caption on tabulated work in the 
Senior test. The wording must be clear and under- 
standable, but brief. Tests should be properly punctu- 
ated. While typewritten borders are not essential un- 
less so stated with the copy, they frequently add to the 
work, particularly if the 


artistic appearance of the 
copy is technically perfect, but these borders are sec- 
ondary; @ clean-cut and perfect copy of the test is of 


first importance 


Junior Test 


This letter is to be singled space and nicely ‘‘placed”’ 
on one sheet of paper. If you have learned to set up 
a letter, you may type date, name, address, etc., in 
order to set this letter up in proper style. 


Dear Mrs, Blank 

It was only yesterday that a friend of mine 
called to see me and we discussed this “prob 
lem” of the younger generation. It certainly 


With the ad 


seem to be 


is one 
vent of the 
entirely safe 

Young people 


that seems hard to solve 
motor car, we never 


have not the advantage of us 


older ones. They naturally want to go places 
and see things—and they want to drive tast! 
The fact that so many accidents occur daily 


does not seem to make an impression on them 
Rules and regulations, made to aid in careful 
driving through the congestion of trafic which 
encounters on our city streets, seem to be 
to be ge But how many of us, 


one 
made only 


Mrs. Blank, can be absolutely certain of doing 
the right thing at the right time? 

We appreciate your patronage and tor that 
reason I, as manager of the firm, have made 
my business to investigate your case person 
ally. I am sorry that the accident occurred, 
but accidents somehow have a way of happen- 


ing even under the best regulations 

The National Insurance Company has been 
entrusted with our automobile insurance for 
the past twenty years. We simply pay them an 
annual premium, and their job to adjust 
damage claims due to any accidents that may 
occur during the vear. We feel that they are 
entirely trustworthy. It is their duty as ad- 
justers to examine every case thoroughly and 
to guard against possible fraud. Even the repu- 


it 1s 


tation and school records are questioned. | 
approached the Insurance Company on your 
behalf and I am afraid, Mrs. Blank, that you 


will be obliged to meet the expenses involved; 
namely, $97.00 

Your request that we discharge our 
Sam Perkins, we regret our inability to 
sider under the circumstances. It is not 
we doubt your son thinks he was in the right, 
but Mr. Perkins is known to be a very con- 
scientious and careful driver, and a trustworthy 
member of our delivery staff. I feel certain, 
that you have re-considered the whole 
you would not want to tolerate any mis- 


driver, 
con 
that 


now 
affair, 


Tue Grece Warrer, 


judgment in this matter any more than | 
Young people must learn by experience. Know- 
ing your son as I do, I am certain that he has 
derived a lesson from this experience. 


Won't you drop in the store sometime and 
tell me if this true? 
Very cordially yours, 


Senior Test 


Make your own letterhead and type the following 
letter in proper form, punctuating and paragraphing 
correctly, not forgetting to initial the lower left corner 
to indicate dictator and stenographer. Since Part I! 
is spoken of in the letter as a brochure, suppose you 
fold the sheet and arrange the copy in booklet form 


PART | 


and _ salutation 
14th asking for 
Wealth Attains 
little delayed in 
first printing 


Mr. John Jones (address 
Mr. Jones your letter of the 
our little brochure “Mineral 
Stupendous Totals” was a 
receiving attention because our 
of this booklet was completely exhausted we 
had another lot made and delivered today and 
1 am happy to send a copy to you under an 


other cover you will see from these statistics 
that the Pacific northwest has a right to 
make a bid for such large manufacturing com 
panies as yourself, and I venture to say that 
you can easily expand to take on the new in 
dustry in a comparatively short time and with 
not too much additional cost for equipment 
when you have read the brochure, will you 
write me again tor the particular intormation 
you will want to help you arrive at a decision? 
Very cordially yours, 
PART Il 
MINERAL WEALTH ATTAINS STU 


PENDOUS TOTALS. The Inland Empire 
has the largest diversified smelter in the world 
at Trail, B. C., 150 miles north of Spokane. 
It has the largest lead mine in the United 
States in the Bunker Hill & Sullivan and the 
largest silver mine in the country in the Sun- 
shine, both at Kellogg, Idaho, within 100 miles 
of Spokane. 

The Pacific Northwest—which includes 
Washington, Idaho, Oregon and Montana—has 
a five-year average mining production of $133, 
233,000. To this you might add the average 
annual production in British Columbia, which 
is $24,686,000, and you have a total of 
$157,919,000. 

Taking other figures of the same authority 
for the Pacific Northwest, the following facts 
are noted. The Pacific Northwest produces 


15 per cent of the nation’s copper 
25 per cent of the nation’s lead 
15 per cent of the nation’s zinc 
25 per cent of the nation’s silver 


inual production as to 


Segregating average ar 
found, for the 


value, the following facts are 


Pacific Northwest 
Copper $53,644,000 
Lead 21,851,000 
Zinc 15,168,000 
Silver ee 11,837,000 
The Inland Empire (Continued on page 73) 


October, 





1936 
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October Competent Typist Test 


Use double spacing in typing this test 


(To find the gross number of words you write, divide gross number of strokes by 5: then deduct 10 words 
for each error to get net words written. The number of strokes is indicated at the end of each line in order to 
facilitate counting the gross mumber of strokes written 


Strokes 

It was in Barcelona that we saw our first real bull fight. oo 
Taking ten young women to such a spectacle as this is \14 
fraught with uncertainties, to say the least. Saturday 170 
night they had been very courageous about wanting to go, 227 
but when Sunday morning dawned some of them were 276 
beginning to weaken. However, none of them backed out. 333 

As is the old Spanish custom we all went to the arena 387 
right after church. We had not been in our seats very 442 
long before I discovered that American girls took their 4X 
bull fighting in a slightly different manner from the Span- 
ish senoritas. 

The circular amphitheater was packed to the topmost 62 
seats. The sun beat down mercilessly on half the arena. 
These Spanish bleachers were just as good as the higher 
priced seats, but they cost less on account of the sunshine. 800 
Fortunately, we were on the shady side, directly beneath 
the royal box. We were also about five rows up from the 
ringside, so that our seats put us in even closer contact 72 
with the arena than would have ordinarily been the case. 


When the Prince of the Asturias and the Premier came 1083 
into the royal box they were greeted by an ovation. Ata 114] 
signal from up there the parade began. 1181 
The distinguished-looking masters-of-ceremonies ad- 1231 
vanced slowly on their beautifully canopied horses. They 1289 
1346 


were dressed in black and white, with great capes thrown 
across their shoulders. Directly behind them came, on 1401 
foot, the matadors, banderilleros, and picador. In the rear 
pranced four handsomely groomed Percherons drawing a 
chain which would be used later to drag the dead bull from 
the arena. Trumpets blared and the masters-of-ceremo- 








nies doffed their black tricorns. As soon as the key to the 
bull pen was thrown to them, they whirled their horses 
and galloped off to the opposite side of the arena to the 
gate of the bulls. 

The field of action was cleared except for the matadors 
and their assistants, who awaited the opening charge of 
the bull. After handing the key over to the gatekeeper, 
the horsemen cantered out of the arena. 

The gate was thrown open and from out of the dark- 
ened interior charged the first bull. With head held high, 
and looking for someone to attack, he advanced rapidly 
into the brilliant sunshine. Blinded for a moment he stood 
waiting for some movement on the part of the matadors 
to attract his eye. It was not long in coming. A cape, 
half red and half yellow, was flashed before him. 

With an angry snort he lowered his head and charged 
into it, to come up suddenly against nothing. He did not 
stop long, however, for having become accustomed to the 
sunlight he charged one man after the other with light- 
ning rapidity. The crowd was in an uproar as he drove 
man after man over the high board fence at the side of the 
arena. This preliminary action reached its climax when 
the bull hurdled the fence himself. 

For a moment there was panic between the stockade 
and the wall, as the scores of attendants rushed into the 
arena, giving up their sanctuary to the bull. Bellowing 
furiously he circled the empty passage until brought up 
against a gate which opened into the arena. As quickly 
as he passed through it, it was closed and the attendants 
scampered back over the fence into the deserted runway. 
After five minutes of fruitless charging at empty capes the 
bull was breathing heavily._F'rom “High Hats and Low 
Bows,” by Ellery Walter. 


[Repeat from the beginning until end of the ten-minute test period 
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74 read shorthand with 


1 
accuracy iast year 


there was nothing written in shorthand 

at they yu t rea but | must confess 

that they did t write with the same alacrity 

ind) skill, so onfide i eacive who visited 

wir othees this nn ! } ¢ tar tt Stat 
t Calitornia 

HOW STYLE STUDIES HELPED. “I 


must admit the same fault in my classes dut 
ing the rst semester last vear, but as soon as 
I discovered it I started my students on the 
Shorthand Stvl and Speed Studies in the 


GREGG WRITER and gave very intensive drill on 


them in order to develop equal strength in writ 
ing. Then we would write, write, write trom 
dictation constantly in the classroom, confining 
much of the reading to outside practice We 
had already become so interested in the short 
hand plates ot the magazine that | did not 
have to ask my students to read, and they so 

were just as interested in writing, with the re 
sult that several students won the 140-word 


120 
100 


con 


Medal, nearly half of the class attained 
all of them received your 
rhe 


hat too much emphasis is 


word Pins, and 
Certificate 
alert to see t 


ph 


word teacher must be 


stantly 


not given any one ase of stenographic tran 
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These penmanship yperly pra 
wed, accon plish frov ne tv in 
portant tactors ot Stenog tra ng pe 
nd accuracy of writ elp t nbe 
p the muscles and tra e hand ar " 
t ‘ linate writing d that ca 
be promptly and accurat rea Sit up alert 
| it your practice, theretor« nd let's beg 
4 FEW MINUTES’ REVIEW. We s 
start with a little review practice for the de 
velopment ota rapid facile g { cir le 
Turn them neatly, smar i rect Count 
is you write, 2, } 1-! laster OW, 
al, al, al, «¢ -— “as s should be 
a mere turt i the me rf es ma 
times larger 
THREE-LETTER JOININGS. Retracing a 
good form is excellent practice f securing 
speed and accuracy. It is e of Dr. Gregg’ 
favorite methods, he tells us, and a necessa 
part of the student's practice. Observe the way 
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QO. A. T. Club Prizes—Bronze Pin Awards 


Continued from page 73 








Syivia Schmidt, High Schoo Delilah Shaffer, Senior Higt Louise A. Liufrio, St. Pete Anne ¢ . 
Manchester, lowa School, Johnstowr Pennsy! Commercial School, Balti ‘ ege 

Ethel Murphy, St. Katharine vania more, Maryland Vonalea 
School, Baitimore, Maryland Margaret Lonam, Central High Ame.ia Marolt, Memoria! Sch 

Dorothy Fogel, Mildred Far School, Butte, Montana High Schoc Ely, Minne : Penr 
rar, Bette Finkel, Helen Florence 


Akst and V ’ ‘ 
McGuigan, High Schoo Q. G. A. Membership Test Sylvia Br 
Haverhill, Massachusetts niver 


Georgiana Foley, St. Cecilia's Reatr 
See page 69 for instructions.) 





Academy, Washington Seb 
D. - s Jersey 
Marie Todd, St. Matthew's 4 ppreciation Stella Sierra J. and Ines M 
School, Kalispell, Montana ‘ Arias. St. Francis Studios 
Margaret Todd, St. Theresa > i ) , = Balboa. Canal Zone 
High School, Detroit, JA . = Evelyn Culver. Central Scho 
Michigan a A c@ 7 ? ‘¢o Averill Park, New York 
Mildred Mendenhall, High in Mary Cowan. Hich Sct 


School, Audubon, lowa ) Butte, Montana 
Lucille Kus, Morse College, A , 4 P- - 4 >) Olive Nestor, (¢ ege of 


- > 
Hartford, Connecticut é _ . William & Mary, Williams 








Jewel Miller, Junior College burg, Virginia 
Coffeyville, Kansas 9 2 Lioyd Langdon, Standish H 
George Payne, High School = At tt ~ > Cu. School, Standish, Michiga 
West Salem, Illinois — Virginia Hal Senior Hig 
Doziar Easler, High School (/ Scho Beaumont, Texas 
Spartanburg, South Carolina —? Erma Nowak, Hamiltor 
Katherine Gleason, Seton x ome eo —_ —— P BR r eve A 
High School, Cincinnati, Arbor, Mict r 
Ohio 9 Ruth Richey, Barnes School of 
Margaret Gilmore, Higt 2, yy Commerce, Denver, ¢ rad 
School, Lynden, Washingt LZ ? ——_-_. --" (7 ~ Rosemary Kleutger Ma 
Mary Piano, Memorial High Cormac Schoc f Commerce 
School, West New York - Chicago, Illinois 
- ~ OD “nse ae 
Filomena Di Pietro, School of C — Gramme Cedar Crest ( 
Commercial Sciences, Woon a ege A llentowr Pennsy 
socket, Rhode Island - Y ania 
Regina Beste, High School, Jf? i ie Cc a —? Mildred Volden. High Scho« 
Melrose, Massachusetts Ye. Morr Minnesota 
Anna Mae Amen, Notre Dame . a— yg Margaret Macku. High Scho 
of Quincy, Quincy, Illinois “7? Mar lowa 
Catherine Brand, St. Mary's ) o- A— 4 a—_za Alice Weaver, High & 
Commercial School, Detroit ¢ oO a Sheld lowa 
Michigan . Mary Hallor B ( 
Blanche L. Schneider, High ) id . High Sct B 
School, Hatboro, Pennay! 7 a ® 2] “LY v Montana 
vania . Eleanor Moffatt and Rut? 
Althea Lillemo, Mound Cor » Warner, High Scho Sout 
solidated High School Hadley Fa Massact 
Mound, Minnesota ? -_ ae i) s ( Derrel Taylor, St Aloys 
Adelaide Bathly, Rochester Academy, Meridiar 
Junior College, Rochester Mississippi 
Minnesota “7 2 - . lulla L. Grella, Kelley 
Allen Wisch, College of Con ~<. f > - 4 ‘ V+ Business Institute, Nisgare 
merce, Kenosha Wisconstir Falls, New York 
Mae Arnold, Nassau Secre / 2 Blise Nadeau, Florence 
tarial School, Freeport EB SS) £2 *Y Clarke, and Gertrude Taylor 
Long Island, N. Y _ re ™ ~ Y ¢ Sacred Heart Commercial! 
Jean Callahan, St. Joseph High School, ¢ mbus, OF 
School, Williamsport / Viviar Johnsor Rot 
Pennsylvania > ™ oO j i 2 2 Township High Set 
Wanda Cerny, Rural High Robinson, Illine 
School, Narka, Kansas @race Rachlin. Crosby Hi 
Clifford Nelson and Miriam y 7 Scho Relfast. M ¢ 
Anderson, Seneca Township a .—» > oe Ff § Anna L. Groh, Lebar 


High School, Seneca F . 


, 
J 
Illinois ’ Pennsylvania 
Ann Saltmeris, St. Mary's s ° Myrie Bennett, High Sct 
” > r 





Commercial School, Hart e ‘ ae, c Fr ont, Michis 
ford, Connecticut s Mary Kleinhenz and Ire 

Joseph Pittner, High Schoo! ) c : Meyer, High Scho 
Doylestown, Pennsylvania F f. / Ps - Minster, Ohio 

Agnes Leary, Berkshire 4 y Grace M. Clark, St Anne's 
Business College, Pittsfield A Commercial School Phila 
Massachusetts . 4 lelphia, Pennsylvania 

Enid Smale, High School a y . - < bé Madeline L. Kyser, High 
Sheldon, Iowa Sc hoc Lows Michigar 

Jean Chambers, Mac(ormac - Mary Lapchinski, Schoo f 
School of Commerce, F- ? a Commercial Sciences, Wo 
Chicago, Illinois 7 « os “a z < ( 6) socket, Rhode Island 

Ione Gilson, Boise Business joe Mikel, High School 
University, Boise, Idaho Westville. Illinois 

Edna Cavanaugh, Adela Hale Donna Smith, Junior College Mary Sullivan, Sacred Heart Christine Chandler, St. Rose 
Private Secretarial School Rochester, Minnesota High School, Laurium, Industrial Schoc Portla 
Hutchinson, Kansas Dolores Gilgenbach, St. Philo Michigan Oregor 

Mildred Price, St. Katharine mena Commercial High Florence Knutzen, High Anna J Johannes St. Jo 


School, Baltimore, Maryland School, Chicago, Illinois School, Lynden, Washington seph's Schox Ashton, Iowa 
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WHo’s WHO IN SHORTHAND SPEED 


{¢ 200 Words a Minute 


By EXAMINER ARCHIBALD ALAN BOWLE 


The 
these 


Start 





I ee 


Swem 


Charles 


now, I have been intro- 
young Medalists who 
Diamonds, and it 1s 
earlier 


OR some time 

ducing to you the 

have just won their 
time you new readers met some of the 


honor! Of course, 


winners of this award ol! 


you read Mr. Swem’s helpful discussions in 
these pages every month, and you saw a spec! 
men of his notes in the September issue, 
but many of you don't know that the 
first of our Diamond Medals to be struck off 


very 


was presented to him to add to his many 
other trophies 

He began winning shorthand honors while 
still in his teens, and his remarkable short 


hand skill took him to the White House with 
Woodrow Wilson before he was twenty. He 
served Wilson as personal stenographer and 
reporter at home and abroad during both his 
him at Ver- 


world 


terms of office—sat alongside 


sailles, reporting for him the words of 
leaders determined the tate ot 
in the historic Peace Conference at the end 
of the World War, and accompanied Wilson 
that trip through 
Some of his experi- 


who nations 


memorable 
interesting 


everywhere on 
Europe 
ences at home following the candidate during 
the presidential campaign of 1916 were re 
counted in the June Greco WRriTER 

Those eight busy years with Wilson sea- 
soned Mr. Swem’s skill and added to his 
earlier speed and accuracy, and at their close 
he reéntered the shorthand speed contests a 
contender than ever! He 


more dangerous 


has two World Shorthand Championships to 


notes of 
two 
mond Medalists 
off the 
Surrogate Court 
Case that is run- 
ning in the Re- 
porters’ Depart- 
ment. 


Dia- 





Reuben Speiser 


his credit; he has set more than one record 


in the competitions of the \orthand 


Reporters’ 


National S| 


Association : and he hi 


13 
| 
i 


ds one of 
: appointments 
l 1 ( 7 

€ is an ofhcial New York Supreme Court 


: : 
reporter—but he still practices to 


the country’s coveted reporting 
improve 
his shorthand almost 
he were 


as assiduously as though 


a beginner at the speed game 
NOTHER ot the first | t t our 
. Medals 


had proved his 


Diamond 

»peiser, tor he 
write 200 
winning the N.S.R.A 
1923 He 
lance and 
the Magistrates 


went to Reuben 


ability t words 
a minute by certificate 
reporting 
was later appointed to 


New York City. 


shorthand paid his 


at that speed in started 


as a free 
Courts | 


he law was his goal and 


way through college. It enabled him to take 
copious notes on all college lectures (which 
he still has on file), and he firmly believes that 


the high grades 
LL.B 


irom 


it was largely responsible for 


he made in his examinations for the 


and LL.M. degrees. He was graduated 


New York Law School in 1927, with high 
honors, and was awarded two prizes for ex 
cellence in scholarship A similar record 
marked his postgraduate work. He is now 


practicing law in New York City and lec 
turing at his old law 
Since he was admitted to the bar he has 
done no reporting, but he uses shorthand f 
the voluminous notes he takes every day. and 
that is why he still writes so speedily and 


accurately. 


sche iY} y] 


— 


or 
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THE SHORTHAND REPORTER 





GET SOMETHING DOWN—AND 


WITH AID OF CONTEXT 
YOU CAN DECIPHER IT LATER 


Says CHARLES LEE SWEM . 
Official Reporter, New York Supreme Court 


ENTAL hesitation is public enemy nun write than it to rea It isn't utura 
ber one of shorthand speed. It doesn't every writer when he ts introduce 
matter whether it arises from faulty ind for t rst time finds it mu sim] 


knowledge of system, trom poor hand tech to write pentracks of some k | than it t 
| 


ique, or whether it is only a conscientious decipher them afterwards, but to a writer we 
effort to write each outline pertectly accord grounded the principle stem I ve 
ng t 1e¢ books ; if it causes the hand to pause re ea tha 
its progress across the paper, it amounts t thar , er t 
the same thing—tfailure to write fast. Ther« vriting of it 


ie } the Ii ‘ 

line that they never learn to write tast tor fea “w Ca ‘ the 1c trie 

they will write something incorrectly writing writing ve iré ex > a 
ousal i i es ‘ 

Ii is no crime to write a bad out we have little or 1 ntrol—the tem; { the 
line under pressure of speed, nor to make an _— speaker, s , ca ir) 
outline or a phrase, on the spur of the moment, _ peculiariti t spec the istics of the 
according to your own devices and not a room, the vagari f sound, and the inevit 

ding to the book. Every fast writer does it able distur! es that , present 


at times No matter how well grounded lh Every short d writer must t feel 








may be n his system, however good may lh alone and pic Phe pe 
is technique, there are occasions when he is consult é t t 
wankiul simply to get something down for loosen his llas e may even re t 
what said Perfect notes, even good notes, lictionary or t encyclopedia t 
are t always possible when the words are ibout something; but not the reporter rc 
ming so tast that the mind has enough to d must pertorn ibsolutely thout « 
to separate the syllables into intelligible sounds _traneous kind \ tance 
without being burdened with outline worr uli the he é call um ! 
In those moments go form, phrasing, text- gency 1 ea l 
hook prim ples are all r sec dary t i W it e | Vs 
sideratior rt ne loes t kr WW the ( rrect ut wt be : : ble t use 
Ine nstantly tis t late t worry about it ss l ( t tull nanage 
Nothing can be done about it then, excepting me ‘ weve the emers vhat 
o write something—anythin er the é t fa 
Perhaps the student is not so obsessed, after I Dp that it 1 t writ 
ul vith the idea of good notes t may be that I tha uw tte a 
he is only worrying about wl ‘ e will be n re g t t write vorks 
able to read the stuff afterwards Perhaps ( a che t t vhat 
e remembers that somebody told ng t vork 
notes are easy t read and bad ones ar 
Quite true, and that is why you are urged s Now t 
constantly to perfect your shorthand penma: wider which the me writer, or at vrit 
ship, but there is a lot of needless worrying’ reads his notes. In the first place, thet 
lone in the world over the reading possibil urgency, no tension of the sort that exist 
ties of bad outlines. I think one of the most when he wrote the notes He sits more 
fallacious statements ever to receive currency less at his leisure, at his own desk, wit 
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pl rase still in use t worth a Continenta 
meaning not wortl tinental Dollar. Mr 
Avres ve Tk es briefly inflation it 

tl untri¢ s beg ng and ultimate 
r t wit tine r hat vere used ¢t 
rec er 
S 7 al ~ 
« 12 ANSWERS >» 
To the questions on page 61 

1. According to the latest published statisti 
ca me tax re t ( 1933) the number 
yf persons for that year t d States 
with an annual incon than a milli 
( llars was 87 The | ix Ca was 929 wher 
the number | | ‘ zc 
i€ umbD¢ was rae L hie vest was JO I 
4? 

> A tent n ‘ ‘ nterect 
- pred prr ‘ i e€rests 
that permits ea é make restricte 
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Year's \ gton’s Birthday 
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ill countrie New ea Day most gener 
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1d and talling at different places on the 
Cale if 
5 The zone 4 F ‘ . . n hot cide< 
the yearly pat ng the stars 
6. According to the Wor Telegram Alma 
ac and Book of Facts, the ten English word 
t frequently used, in the order of their us¢ 
ire ] the. 2 4 3-and 4-to, 5 a, O-In, 7-that. 
8-it, 9-is, 10-] 
7. A robot a mecha ul “mat in com 
usage, one wl es tasks mecha 
cally and without t King 
S T} la l il \ i t tive l tex 
States and Alaska combined is 3,613,189 square 
niles; of Canada, 3,694,863 square miles 
9. Papyrus is the name 4 reed from which 
before papermaking wa ented, a substance 
eser ng paper was Che name is als 
plied to the substat lhe papyrus reed ha 
t he ICcCcess ] ‘ il where hit 
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1! A thi transparent, nexibi¢ ind some 
what irable substance resembling paper and 
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Business and the Sales Exeeutive 


Outline of an Address by John A. Zellers, 

Vice President of Remington Rand, Inc., at 

Annual Cenvention of Sales Executives, 
St. Louis, May 29 
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The Young Sea-Lion 


A Story for Beginners 
By ETHEL RYLE BROWN 


Adapted to the vocabulary of the first six chapters of the Manual 





Concluded from September issue 
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On Chapter Three of the Manual 
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Graded Letters 


On Chapter Four of the Manual 
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Graded Letters 


On Chapter Five of the Manual 
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